
BM 5 Windows Worksheet  Tutorial
How to Design a Matching Worksheet 

Open Boardmaker then open a new
board. Boardmaker automatically begins
with a new untitled document.

Change print setup
Select File>Print Setup

Change the Width to 8 inches and the
Height to 10 inches.

This tutorial assumes you have basic Boardmaker and computer skills.

Create cells
Using the single cell tool, create 1 cell
approximately 1.5 - 2 inches in size.  

Then using the cell tool, spray cells down.
NOTE:  Leave room at the top of the page
for student name, title, and directions.

Duplicate column of cells
Select EDIT > Select All

Then select EDIT > Copy

Last, select EDIT > Paste

Move cells to the right
The newly duplicated cells will have a
green dotted line showing they are select-
ed. Use the pointer tool and CLICK in the
center of the top square, HOLD the mouse
down, and DRAG to the right.

Take time to center the 2 columns and be
sure there is room at top for title, 
directions, and name.

SAVE Document as Matching Template.

Put a title on your worksheet
Select the “A” tool, click on the back-
ground above the grid and type the work-
sheet title.  
NOTE: You can change the size of the
type under the Text Menu.  If you need to
center the title better use the pointer tool,
click on the text and move title. 
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Create a “Name and Direction” line

Select the “A” tool and type the word
Name:

Select the “Line”  tool and draw a line
after the word Name:

Select the “A” tool and type the directions
for the matching activity you are making.
Don’t forget to SAVE.

Do a SAVE AS and Rename File
You now have a matching worksheet
template that can be used over and over.

When you want to add symbols, do a
“SAVE AS” and type in new title.

Add Your Symbols
Click on the Boardmaker Icon and open
the Symbol Finder Window.

Fill the worksheet with symbols of your
choice.

Finish off the worksheet by adding a sam-
ple line connecting one match to another.
Use the line tool to do this.

Don’t forget to SAVE.
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Directions

Name:


